NAACCR Professional Development Steering Committee
MINUTES
Wednesday, July 25, 2024

1. Welcome, Roll Call – the meeting was attended by Angela Martin, Melissa Riddle, Keri Miller, Lihua Liu, Carrie Bateman, Jim Hofferkamp, Monique Hernandez, Mingon Dryden, Taylor Hessler, Barbara DeArmon-Neyland, Connie Boone
a. Approve minutes from the last meeting
b. Meeting ground rules reminder:
i. Tell us your name and registry before each comment.
ii. Silence equals agreement 
c. Board Updates									Valerie/Lihua
No update.

2. Ongoing activities – Updates from workgroups					
a. R&R workgroup (Keri Miller)
b. LMS Update (Angela Martin)
c. MAP (Deirdre Rogers)
d. Mentorship workgroup (Monique Hernandez) 

3. New Activities/Discussions
a. Review charters, workplans and Goals									
 
i. Professional Development Steering committee
It was decided the charter should be reviewed annually and was looked at during the Annual Conference. Carrie wanted to go over the Background and Description today.
· CTR needs to be changed to ODS.
· Include understanding interoperability
· Need for training and understanding of natural language processing in workflows
· Include Recruitment and Retention
· They agreed to incorporate these points into their project documentation: focusing on the importance of interoperability, diverse personnel, and the potential impact of automation.
· Combine the deliverables timeline section together.
· Write a NAACCR Narrative article added to Communication Plan section. Articles need not always be updates and can include advertising for mentorship recruitment. 
· Include in expertise/representation section with training experts, SMEs, diverse, in various activities in cancer registry.
· Resources could include QR code, pins, recognition certificates and NAACCR staff.

ii. Upkeep Task Force
· Proposal to formally change Upkeep Task Force to Upkeep Workgroup
Carrie proposed changing the upkeep task force to a work group and Jim agreed. It was suggested that the work group would manage the task forces and that each module would have its own upkeep task force. Once the charter is established for the Upkeep Work Group, then members can be recruited. 
Actions 
· Carrie, Jim, and Angela will meet offline to finalize the charter for the Upkeep Work Group to include deciding what needs to be updated, forming the task force to do the updating.
· Angela will double-check with Tyler about the process for social media posting related to the NAACCR Narrative articles.
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